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Thank you for choosing to raise 
funds in aid of The Duke of 
Edinburgh’s Award. Every penny 
you raise is important, helping  
us change the lives of young 
people in the UK.

In the last 60 years over eight million young people across the globe, from all backgrounds 
and circumstances, have given it their all through their DofE Award. The DofE leaves 
a footprint on their lives, as it opens doors to new jobs, cements life-long friendships, 
broadens interests and stretches horizons. Achieving a DofE Award is a game-changer, it 
fosters the belief that anything is possible and the possibilities are endless. 

Celebrating its Diamond Anniversary in 2016, the DofE is calling for everyone to give it 
their all, for themselves, their families, their communities and others, and for the DofE, so 
that the Charity can power generations to come and offer more young people the gift of 
opportunity. 

One of the ways you can give it your all for the DofE is by running an event in aid of our 
Charity. If you already organise events for your employer, school, business or club, why not 
make the DoFE Charity the beneficiary?

In this pack you’ll find hints and tips to make your fundraising event a great success.



PLANNING YOUR FUNDRAISING 
EVENT IN AID OF THE DofE CHARITY

FIND THE RIGHT VENUE

An unusual venue for your event could be a great selling point!  But wherever your  
choose think about the facilities you will need – parking, AV, tables and chairs, venue 
staff to help on the day.  Is it easy to find, are there good transport links, does it have 
wheelchair access and is the right size for your event?  

Don’t forget to tell them you’re fundraising for a charity – venues will often give you a 
discount on rental costs or even waive them completely.

SET THE DATE

Before you set your date, remember to give yourself plenty of time to get everything  
done and for people to get it in their diaries. It is a good idea to create a project plan  
with key dates and deadlines to keep you on track.

Think about what day of the week is best for those you want to target – weekends are 
easy for most people, but take bank holidays and school holidays into consideration as 
this may impact your guest numbers. Check your selected date doesn’t clash with other 
local or national events, and take a look at your regional noticeboard before deciding upon 
your event date.

Don’t forget to register your event of fundraising activity with us by completing and  
signing an event registration form and sending it to events@dofe.org

PLAN YOUR BUDGET

This is a critical part of the event planning process. How much do you hope to raise once 
you have covered all your costs (venue, catering, printing etc.)?  

Aim to keep your costs low and get as many aspects of your event sponsored as possible 
e.g. if you are organising a charity run, speak to organisations about sponsoring branded 
t-shirts for the runners, or ask local businesses to donate prizes.

http://www.dofe.org/offices
mailto:events@dofe.org


SPREAD THE WORD

Let all your friends and family know what, when and where as soon as you know. Tell them 
why you are fundraising for the DofE Charity – your reasons will motivate people to support 
you. Social media is a great way to invite and update people and remember to ask them to 
share with their friends.

If you want to create posters or flyers take a look at our  
Diamond Anniversary brand guidelines and download  
our Diamond Anniversary logo.

To find out more on how to publicise your fundraising, visit www.how2fundraise.org

AFTER THE EVENT

Don’t forget to thank all those who took part and any companies who donated goods  
or services.

To help you run your event take a look at our best practice guidelines.

http://www.how2fundraise.org


BOOST YOUR FUNDRAISING

An online fundraising page, such as Just Giving, is quick to setup and makes it easy for 
people to support you. Adding a video, photos or a powerful message will encourage 
people to support you. 

By searching for the DofE on the Just Giving website you can link to our fundraising page 
which will help track all funds raised.

If you have any questions around how to do this, the Just Giving page has a great set of FAQs.

Did you know your supporters can donate by text using JustTextGiving. Texts are free and 
100% of the donation, plus Gift Aid, goes to the DofE Charity.

MAKE YOUR DONATIONS GO FURTHER!

Any UK tax payer who donates or sponsors you can include Gift Aid, which allows us to 
reclaim the tax on their donation. So for every £4 you raise the tax man gives us another £1.   

MATCHED FUNDS

Many companies offer a Matched Funds scheme - matching £1 for £1 funds raised by 
employees in aid of charities – so check with your employer and you could double your 
fundraising! 

HANDY HINTS AND GENERAL 
REMINDERS

https://www.justgiving.com/deaward/
https://help.justgiving.com/hc/en-us


POWER OF THE PRESS!

Don’t just ask friends, family and colleagues, reach out to people in your community by 
contacting local media. Create a simple press release that explains what you are doing  
and why. Remember to include details on how journalists and editors can contact you  
and especially how people can donate! 

KEEP YOUR EVENT SAFE, FUN AND LEGAL

All of your fundraising should make it clear that you are fundraising “in aid” of the DofE 
Charity, and that you are not an employee, nor an official representative of the Charity. 

Ensure your event is organised efficiently and safely. Check whether you need any special 
licences; e.g. a public entertainment licence or a temporary event notice licence to sell 
alcohol. This can be obtained from your local authority. 

All funds collected should be sent to the Charity, preferably within four weeks of collection. 
Expenses must not be deducted from the sums collected unless you have agreed this  
with the Charity and you must provide the Charity with receipts.

To help you run your event safely and legally take a look at our best practice guidelines for 
running events in aid of the DofE.

Further information and advice for fundraisers is available from the Institute of Fundraising 
www.institute-of-fundraising.org.uk.
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If you have any questions regarding your fundraising event in aid of the  
Duke of Edinburgh’s Award please email the events team at events@dofe.org

http://www.institute-of-fundraising.org.uk
mailto:events%40dofe.org?subject=


THANK YOU, 
GOOD LUCK 
AND MOST 
IMPORTANTLY, 
HAVE FUN!
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