eDofE Leader Recorded nomination form
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	Type of application:
	Application for a DofE group
	 FORMCHECKBOX 

	or     individual DofE participant(s)
	 FORMCHECKBOX 


	DofE centre name:
	     
	Date:
	     

	Licensed Organisation name and DofE Manager name and contact email:
	     

	DofE Leader(s) name and eDofE number(s):
	     


	Contact number and email:
	     

	(If needed) DofE centre’s Co-ordinator name and eDofE number:
	     

	Contact number and email :
	     

	If a group nomination please indicate the reasons for the group nomination:


	     

	Participant/group name:
	     
	Participant eDofE number:
	     

	Reason for nomination to use Leader Recorded:

	     


	Participant/group name:
	     
	Participant eDofE number:
	     

	Reason for nomination to use Leader Recorded:


	     


	Participant/group name:
	     
	Participant eDofE number:
	     

	Reason for nomination to use Leader Recorded:


	     


	Participant/group name:
	     
	Participant eDofE number:
	     

	Reason for nomination to use Leader Recorded:


	     


	
	(Please attach a second sheet if nominating more than four individual participants). 

	Licensed Organisation:

Support of LO DofE Manager supporting for this nomination and any additional comments: 
	     
	Date:
	     

	DofE Regional/Country Office:

Approved/declined and any additional comments:
	     
	Date:
	     


What does the Leader Recorded functionality do?

A DofE Leader who is approved to use the Leader Recorded functionality may access from their account the eDofE account of a participant in their DofE group who is also approved to use Leader Recorded functionality.  This may be one or two participants who have additional needs, or it may be all members of their DofE group.  

The DofE Leader will be able to act as the participant and so set up timescales, set sectional activities and submit the Assessor’s evidence and a completed section/Award.  The DofE Leader can switch back to their account at any time without needing to log out and back in again. 

The DofE Leader can search for participants with this Leader Recorded functionality and complete tasks on multiple accounts including setting up mass programme timescales, sectional activities and sectional approval. 
Who can use Leader Recorded functionality? 
Leader Recorded functionality is designed to allow specific DofE Leaders to effectively support DofE participants who have individual additional needs or cultural issues which prevent them from fully using eDofE to record their DofE programme.  DofE Leaders should use their common sense to decide if any of their participants may need this additional support and seek the advice of their DofE Manager or DofE Regional/Country Office for guidance.  
How to apply for Leader Recorded functionality


LO DofE centre


   Directly Licensed Centre
To be completed by the nominating DofE centre’s Co-ordinator or DofE Leader for individual participants or a DofE group who need to use the eDofE Leader Recorded functionality due to additional needs or cultural factors which prevent the young people from fully using eDofE.  


Access to Leader Recorded functionality must be requested for both the DofE centre’s Co-ordinator/DofE Leader and the DofE group or individual DofE participant(s).  Participants with this approval will have it through all their DofE levels; there is no need to re-apply.  New participants joining an approved Leader Recorded DofE group will automatically have the Leader Recorded functionality approved on their eDofE profile.  


Nominations for Leader Recorded functionality must be supported by the DofE centre’s Licensed Organisation and then sent to the appropriate DofE Regional/Country Office, Directly Licensed Centres should apply directly to their DofE Regional/Country Office.      





DofE Leader completes Leader Recorded nomination form and submits it to their Licensed Organisation DofE Manager.





DofE Leader identifies a need to use Leader Recorded functionality for either a participant or whole group. 





DofE Leader completes Leader Recorded nomination form and submits it to their DofE Regional/Country Office.





DofE Regional/Country Office staff (who have approval from DofE Head Office) approve or decline the nomination as appropriate.  If approved, the nominated people will have the Leader Recorded functionality added to their eDofE profiles by the Regional/Country Office and be provided with a copy of the Leader Recorded user guide.





Licensed Organisation DofE Manager (or other appropriate member of the DofE co-ordinating team) adds their name in support of the application and passes the form to their DofE Regional/Country Office.
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