Sample volunteer thank you letter

(Date)                                                                                 <Insert LO name/address/logo>

(Name and address)

Dear <Insert Volunteer’s name>,
I would like to take this opportunity to thank you for your brilliant efforts with the centre this year.

We have had another outstanding year, with <XXX> numbers of DofE Awards being achieved. This simply wouldn’t have happened without your help. We particularly benefited from your time on <XXX>. 
My thanks again for all your hard work and for this project in particular.

Yours sincerely,

Volunteer Manager
Adapted from a template created by The Duke of Edinburgh’s Award, August 2014


