Welcome letter template

(Date)                                                                                                     <Insert LO name/address/logo>

(Name and address)

Dear <Insert Volunteer’s name>,

Thank you very much for applying to volunteer with <Insert LO name>.

We have approved your application and are delighted to welcome you to the role of <Insert role title>.

I will contact you to discuss your first day and have put an induction pack in the post to you. It gives you a lot of information about the role and organisation and will get you started.

The DofE has never been more successful in <Insert LO name> and I look forward to working with you to make sure that continues next year.

Yours sincerely,

Volunteer Manager
Adapted from a template created by The Duke of Edinburgh’s Award, August 2014


